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Introduction 

 
 

Dickinson College respects the rights, independence, and 

dignity of students with disabilities and is committed to ensuring 

equal access and reasonable accommodations to all qualified 

students with documented disabilities.  Individuals with 

disabilities are considered for admission to Dickinson College on 

the same basis as all other applicants.  Once admitted, students 

may request services in accordance with Section 504 of the 

Rehabilitation Act of 1973, and Title III of the Americans with 

Disabilities Act of 1990. 

• Definition of a “qualified” person:  “(3) With respect to 
postsecondary and vocational education services, a 
handicapped person who meets the academic and 
technical standards requisite to admission or participation 
in the recipient’s education program or activity.”1

 
   

• Definition of an individual with a disability:  “(i) has a 
physical or mental impairment which substantially limits 
one or more major life activities, (ii) has a record of such 
impairment, or (iii) is regarded as having such an 
impairment.” 2

 
 

   

                                                 
 
1  “Title 34 Education; Subtitle B Regulations of the Offices of the Department of 
Education; Chapter I -- Office for Civil Rights, Department of Education; Part 
104 – Nondiscrimination on the basis of handicap in programs or activities 
receiving federal financial assistance.”  Subpart A – General Provisions, 104.3, 
Section 104.3 Definitions (l), [database on-line] available from 
http://www.ed.gov/policy/rights/reg/ocr/edlite-34cfr104.html; Internet; accessed 
4 December 2006.  
 
2 Ibid., Subpart A – General Provisions, 104.3, Section 104.3 Definitions (j).  
 
 
 

http://www.ed.gov/policy/rights/reg/ocr/edlite-34cfr104.html�


2 
 
 

• “Major life activities means functions such as caring for 
one’s self, performing manual tasks, walking, seeing, 
hearing, speaking, breathing, learning, and working.”3

 
 
The Handbook for Students with Disabilities: Dickinson 

College is designed as a resource to provide information regarding 

how to (a) disclose a disability, (b) request accommodations, and 

(c) access services according to college policy.  The Handbook 

also outlines variances in the rights, roles, and responsibilities of 

students with disabilities as they make the transition to college.    

Laws that govern issues of education for students with 

disabilities are different at postsecondary institutions than they are 

at the elementary and secondary education (ESE) setting.  

Although Section 504 of the Rehabilitation Act and the Americans 

with Disabilities Act (ADA) extend to postsecondary institutions, 

the Individuals with Disabilities Education Act (IDEA; PL 101-

476) does not.  The IDEA mandates remedial and tutorial 

programs for students with disabilities, also known as Special 

Education in kindergarten through 12th grade (K-12).  IDEA and 

Special Education programs do not extend into college. 

  

Any questions or concerns regarding this handbook or the 

process of providing accommodations for students with disabilities 

should be directed to the Coordinator of Disability Services at 

(717) 245-1080, or email at waybranj@dickinson.edu.  

 

 
 

                                                 
3 Ibid., Subpart A – General Provisions, 104.3 Definitions, (ii). 
 

mailto:waybranj@dickinson.edu�


3 

 
Disability Services 

Located in Academic Advising 
Biddle House, 1st floor 

 
 

Mission Statement 
 

 Disability Services at Dickinson College seeks to ensure 
that all programs, services, and facilities are accessible to qualified 
students on a nondiscriminatory basis.  The office is committed to 
working with all eligible students with documented disabilities to 
provide reasonable accommodations in the academic or living 
environment.  Disability Services facilitates the appropriate 
communication and information regarding students with 
disabilities and accessibility to faculty and the broader campus 
community. 
 

 
Jorja Waybrant 

Assistant Director of Advising 
Coordinator of Disability Services 

 
 

Mailing Address   
Dickinson College   Office: (717) 245-1080 

Phone Numbers 

Biddle House, 1st floor   Fax: (717) 245-1618 
P. O. Box 1773    TTY: (717) 245-1786 
Carlisle, PA   17013-2896 

 
 

Hours of Operation 
Monday – Friday          8:30 a.m. – 4:30 p.m. 

 
All office telephone lines are switched to a message machine at 
closing.  When leaving a message for the Coordinator of Disability 
Services please state your name, telephone number, and a brief 
message.  The Coordinator of Disability Services can also be 
reached via email at waybranj@dickinson.edu. 

 
 
 

mailto:waybranj@dickinson.edu�
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Services Available Through 

Academic Advising 
 
 

 Dickinson College is committed to ensuring that the 

college’s programs and facilities are accessible to all qualified 

students on a nondiscriminatory basis.  Students with disabilities 

are not required to disclose a disability unless they are seeking 

accommodations.  If you have a physical, learning, or other type of 

disability, please contact the Coordinator of Disability Services at 

(717) 245-1080 as early in the semester as possible.  The 

Coordinator will review procedures and provide assistance in 

answering questions about accommodations and other resources 

that are available to students.   

The following information details the array of services 

available through Academic Advising for all Dickinson students.  

Many of these services may be especially helpful to students with 

disabilities. 

 

Dickinson College offers a variety of academic support 

resources for all students enrolled at the college.  Thus, although 

the academic support system for a student with a disability is the 

same as the academic resources available for all students on 

campus, students with documented disabilities are especially 

encouraged to meet with the Coordinator of Disability Services to 

discuss their accommodation requests and learn how to access the  

Disability Services 
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array of services designed to help Dickinson students be more 

academically successful. 

When students request accommodations, they must follow 

college policy for documenting a disability.  Disclosure of a 

disability and requests for accommodations are made voluntarily 

by each student.  The process for disclosing a disability and 

requesting accommodations is listed in this Handbook under the 

section titled Process for Disclosing a Disability in Order to 

Request Accommodations, on page 9. 

For students requesting accommodations, a Disability 

Disclosure Form with appropriate documentation must be 

submitted to the Coordinator of Disability Services before 

accommodation requests will be considered.  The Coordinator 

reviews all documentation to determine if the information 

submitted meets the college guidelines and substantiates the 

existence of a current disability.  If this information is insufficient, 

it is possible that the Coordinator will request additional 

documentation before a decision can be made. 

After the existence of a disability has been established, the 

student is invited to meet with the Coordinator of Disability 

Services to discuss the availability of accommodations and which 

accommodations might be effective and appropriate for the student.  

A letter is then prepared by the Coordinator for the student to 

inform faculty of any reasonable accommodation(s) the student is 

eligible to receive.  Students are responsible for taking the 

accommodation letter to each one of his/her professors and to 

discuss the implementation of eligible accommodations. 
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For additional information about providing appropriate 

documentation and receiving accommodations, please read 

through this handbook and then contact the Coordinator of 

Disability Services at (717) 245-1080. 
 

 Temporary impairments such as broken bones, short-term 

illnesses, and recovery from surgery or medical conditions are 

generally not regarded as disabilities.  The degree of functional 

limitation and the short duration of such impairments may not 

qualify the condition as a disability; however, Dickinson College 

recognizes that temporary impairments may cause difficulties 

related to a student’s academic progress and success in the on-

campus community in a given semester.    

Services for students with temporary impairments 

 Students who have a temporary impairment should contact 

Disability Services for assistance when needing access to an 

elevator, classroom, or other area on campus.  Also, a wheelchair 

may be available for a limited time on a first-come first-serve 

basis.  When door-to-door service is needed, students may 

consider making arrangements with family or friends, or contract 

with a local taxi service.  Information regarding support for those 

who are temporarily incapacitated can be found 

at:  http://www.dickinson.edu/departments/advising/tempservices.

html. 
 

 Academic Advising offers workshops and individual 

instruction to support the intellectual development of all Dickinson  

Learning Specialist 

 

http://www.dickinson.edu/departments/advising/tempservices.html�
http://www.dickinson.edu/departments/advising/tempservices.html�
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students on campus.  Services include evening workshops and 

individualized one-on-one sessions with a learning specialist to 

assist students in developing time management and organizational 

skills, studying skills, test-taking strategies, note-taking skills, 

reading and writing skills.   

 Notices of workshops are posted in The Compass and on 

posters throughout campus.  At the start of each semester, a 

workshop schedule is emailed to all students who have registered 

for accommodations for disabilities through Disability Services.   

 Students on campus are also invited to make 

individualized appointments with a learning specialist for more 

personalized instruction related to their specific needs.  

Appointments can be scheduled by calling (717) 245-1080. 

 

 Peer tutors are available to assist students experiencing 

academic difficulty in their coursework.  The peer tutoring 

relationship offers a unique opportunity to address the individual 

needs of each student and may be particularly helpful when a 

course requires knowledge of material from previous courses.  The 

primary goal of the peer tutoring program is to teach strategies to 

aid tutees in learning a given discipline.  Sessions with the peer 

tutor are meant to supplement what is being taught in the 

classroom, not to replace the professor.  Peer tutors are in regular 

contact with the class instructor in order to provide the most 

effective tutoring for individual situations and success in the  

Peer Tutoring 
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classroom.  Students who receive tutoring should also continue to 

work directly and regularly with their professor.  

The peer tutoring program supports selected courses each 

semester.  Some courses offer group study sessions or other 

scheduled support from teaching assistants (TAs).  Students are 

expected to participate in all available group study or TA-directed 

study sessions prior to requesting a peer tutor.   

Students who believe they can benefit from work with a 

peer tutor must first place the request through the class professor.  

Applications to request a peer tutor are available from the 

Administrative Assistant for Academic Advising in Biddle House.  

Applications for foreign language tutors are also available from 

Administrative Assistants in Bosler Hall.  For information 

concerning the Peer Tutoring Program call (717) 245-1080. 

 

For assistance with writing assignments, Writing Center 

tutors are available.  This service operates on the first floor of the 

Library.  For more information check with your faculty advisor or 

visit the Writing Center 

at 

Writing Center 

http://alpha.dickinson.edu/departments/engl/writingcenter/.  

 

 

 

 

 
 

http://alpha.dickinson.edu/departments/engl/writingcenter/�
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Process for Disclosing a Disability 
In Order to Request Accommodations 

 
 

Dickinson College students who seek accommodations 

based on a disability are responsible for disclosing their disability 

and submitting appropriate documentation.  This process is 

initiated by contacting the Coordinator of Disability Services.  

Dickinson College reviews all requests for accommodations with 

the understanding that each student's circumstance is unique and 

that a flexible approach is the best way to determine appropriate 

accommodations for each situation. 

How to initiate disclosure of a disability and request 

accommodations: 

1) Students must complete a Disability Disclosure Form and 
submit appropriate documentation of their disability to 
Disability Services, Academic Advising, Dickinson 
College, Biddle House, 1st floor, P.O. Box 1773, Carlisle, 
PA   17013.  First-Year students may complete a 
Disability Disclosure Form as directed through the 
Landmarks Orientation packet.  Enrolled students may 
access the Disability Disclosure Form on the Academic 
Advising website 
at http://www.dickinson.edu/departments/advising/disabili
tyservices.html.  

 
2) Request for accommodations must be made in a timely 

manner and supported by appropriate documentation.  
Accommodations are NOT provided retroactively.  
Sufficient notice of request for accommodation needs to 
be made in order to allow an accommodation to be 
implemented.  The amount of time considered appropriate 
depends on the particular type of accommodation 
requested. 

 
 

http://www.dickinson.edu/departments/advising/disabilityservices.html�
http://www.dickinson.edu/departments/advising/disabilityservices.html�
http://www.dickinson.edu/departments/advising/disabilityservices.html�
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Process for Documenting a Disability 

 
 
 

By itself, a medical diagnosis does not establish a need or 

an entitlement to accommodations under Section 504 of the 

Rehabilitation Act or the Americans with Disabilities Act (ADA).  

Therefore, the documentation required by Dickinson College 

extends beyond the medical diagnosis and encompasses the four 

key elements of a person's disability status under Section 504 and 

the ADA.  Those key elements are: 

• the student has a physical or mental impairment 
 
• the impairment limits the student's participation in 

a major life activity4

 
   

• the degree of limitation is significant, and 
 

• there is something that the college can do that 
would be reasonable, needed, and predictably 
effective in responding to the impairment.  

 
To establish that a student is covered under Section 504 of 

the Rehabilitation Act and the Americans with Disabilities Act 

(ADA), the student must disclose a disability and submit 

documentation that satisfactorily establishes the student has a 

physical or mental impairment that substantially limits a major life 

activity and that establishes the need for reasonable  
 

                                                 
4    A "major life activity" is an activity "of central importance to daily life."  To 
be sure, learning is a major life activity for a Dickinson College student.  Other 
examples include walking, sitting, standing, seeing, hearing, speaking, breathing, 
working, and caring for oneself.   
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accommodations.  Students submitting information should take 

into account that a diagnosis of a condition or syndrome, by itself, 

does not establish disability status under Section 504 or ADA.   

In documenting a disability: 

• Students must contact the Coordinator of Disability 
Services to obtain the documentation guidelines 
appropriate to their disability. 

 
• General guidelines for documentation address several 

important factors:  
o Evaluator qualifications  
o Recency of documentation 
o Comprehensiveness of documentation  
o Identification of a specific diagnosis 
o Diagnostic methodology used 
o Multiple diagnoses and/or medication 
o Evidence to establish the functional limitation 

supporting the need for accommodation  
o Recommendation for accommodation 

 

• Individualized Education Plans (IEPs) and 504 Plans used 
in high school can be submitted as background 
information.  However, those documents do not, by 
themselves, provide sufficient documentation at the 
postsecondary level. 

 
• Students must be diagnosed and classified as an individual 

with a disability to receive accommodations in college.  
Said diagnosis should indicate a substantial impairment 
that impacts a major life activity (such as learning). 
 

• Providing appropriate documentation does not guarantee 
accommodations:   

o Student must personally request accommodations 
o Some accommodations received in high school 

are not considered reasonable accommodations at 
the college level 
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For additional information contact the Coordinator of 

Disability Services for disability-specific documentation 

guidelines; also, see Policy and Procedural Statement for 

Documentation of a Disability by Student, located on the 

Academic Advising/Disability Services website 

at: http://www.dickinson.edu/departments/advising/disabilityservi

ces.html. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.dickinson.edu/departments/advising/disabilityservices.html�
http://www.dickinson.edu/departments/advising/disabilityservices.html�
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Process for Receiving Accommodations 

 
 

1) After submitting appropriate documentation the student 
must make an appointment with the Coordinator of 
Disability Services to discuss requested accommodation(s) 
for which the student may be eligible. 
 

2) Once the Coordinator and the student have met and 
discussed the appropriate accommodations for the 
situation, the Coordinator shall issue an accommodation 
letter to the student noting which accommodation(s) the 
student is to receive.  It is the student’s responsibility to 
present the accommodation letter to the faculty member in 
each course where the student desires to have the 
accommodation(s) implemented. 

 
3) The student will also be asked to read and sign the 

Guidelines for Receiving Academic Accommodations (a 
copy of said form is enclosed in this handbook and 
follows this section). 

 
4) The student must meet with each of his/her professors in 

whose class the student is seeking accommodations to 
discuss implementation of the recommended 
accommodation(s).   This meeting should occur as early in 
the semester as possible, but generally no later than three 
weeks after the semester has begun to fully facilitate the 
prompt implementation of accommodations.  No 
accommodations will be granted until a professor is 
provided with the accommodation letter and no 
retroactive accommodations will be granted.  During 
the above-noted meetings, the student is responsible for 
presenting the accommodation letter to each professor, 
and for requesting any eligible accommodation(s).  The 
student should retain the original accommodation letter for 
his/her own record. 
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5) During the above-noted meeting, the student and his/her 
professor will discuss the best ways for implementing the 
recommended academic accommodation(s). 

 
6) The student and his/her professor will then sign a 

Confirmation of Accommodation Letter Discussion form.  
If the student has any questions or concerns about the 
accommodation(s), they should be noted on the 
Confirmation form, which is to be returned to Disability 
Services by the student. 
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Frequently Asked Questions about 
Accommodations: 

 
 

Question

 

:   “How are accommodations determined for students 
with documented disabilities at the postsecondary level?”  

Answer

• accommodations are determined on a case-by-case basis 

:  Accommodations for students with disabilities are 

dependent upon several factors: 

• student has submitted documentation meeting the 

college’s guidelines 

• student’s request for accommodation is supported by 

documentation 

• documentation supports that the student is eligible as an 

individual with a disability and that the student has a 

physical or mental impairment, which substantially limits 

one or more major life activities (such as learning) 

• documentation clearly connects and supports the requested 

accommodations with the student’s functional limitation 

in the academic environment 

 
 
Question

 

:  Will I receive the same accommodations I received in 
high school or all the accommodations my evaluator has 
recommended for me? 

Answer

 

:  Not necessarily.  Accommodations are provided on a 

case-by-case basis after careful review and evaluation.  

Accommodations are designed to ensure equal access to programs  
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and services.  If requests exceed what the College is reasonably 

able to provide in compliance with law, or requests impose an 

undue burden on the resources of the College, or requests alter or 

lower the essential requirements of a course or program (such as 

course substitutions or waivers), they will be denied.    Please 

review the link to the US Department of Education website for 

additional information on this 

subject:  http://www.ed.gov/ocr/transition.html.  
 

 
Question

 

:  Must I disclose a disability and work with Disability 
Services in order to receive accommodations? 

Answer

 

:  Yes.  Students who seek accommodations in the 

academic or residential environment on campus are required to 

complete a Disclosure of Disability form and provide appropriate 

documentation to Disability Services.   

 
 
Question
 

:  How long is my accommodation letter valid? 

Answer

 

:  Accommodation letters are valid for only one semester – 

the semester for which they are dated.  Before the beginning of 

each semester, you will receive an email from the Coordinator of 

Disability Services to come in and pick up a new accommodation 

letter.  This meeting is an excellent time to discuss how your 

accommodations have served you during the prior semester.  

During the appointment you may pose any questions or requested 

changes about your accommodations along with inquiring about  

http://www.ed.gov/ocr/transition.html�
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the array of services offered on campus that are designed to help 

students be more academically successful. 

 

 

Question

 

:  What if I don’t need accommodations for all my 
courses – must I still present my letter of accommodation? 

Answer

 

:  You only need to provide a letter of accommodation to 

your professors for the courses for which you are seeking 

accommodation(s).  If you are not requesting implementation of 

your accommodation(s) in a particular course, then you do not 

need to disclose that you are a student with a disability nor must 

you provide a copy of the accommodation letter to the professor in 

that course.  
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Sample Guidelines for Receiving 

Accommodations 
 
 

• I understand that to receive the accommodations as identified in the 
accommodation letter I must request each specific accommodation from my 
professor(s). 

 
• I understand that a professor is not required to provide an accommodation until 

he or she has received my accommodation letter and has discussed 
implementation of the accommodation with me. 

 
• I understand that I am eligible for the accommodations as identified in the 

accommodation letter, unless I choose not to utilize my accommodations.   
 

• I am aware that accommodations can only be provided in a timely manner when 
I provide sufficient notice to the appropriate college personnel responsible for 
implementing my accommodations. 

 
• Upon receiving my accommodation letter from Disability Services discussion 

with my professor (concerning my accommodations) is to be made as early in 
the semester as possible.  I understand that if I wait, my opportunity to receive 
accommodations will be reduced and that no accommodations are provided 
retroactively.  

 
• I am aware that my professors may not be able to effectively implement my 

accommodations until there is sufficient time to arrange for the accommodations.  
I am also aware that it is my responsibility

 

 to schedule an appointment, in a 
timely manner, to meet with my professor(s) in order to present my 
accommodation letter and to discuss implementation of the accommodations.   

• It is my responsibility to meet with my professors and discuss my 
accommodation letter and how the identified accommodations will be 
implemented.  I will present the Confirmation of Accommodation Letter 
Discussion form to my professors.  If there are any questions regarding the 
implementation of my accommodations, I understand that the Coordinator of 
Disability Services is to be consulted at 717-245-1080 
or waybranj@dickinson.edu.  I understand that I am responsible for returning 
the completed Confirmation of Accommodation Letter Discussion form to 
Disability Services, first floor of Biddle House.  

 
• I acknowledge that any requests for accommodations not supported by a 

current accommodation letter from Disability Services will not be honored 
by my professor(s) (“current” is defined as dated for the particular semester 
for which the accommodation letter is presented). 

 
• I have reviewed these guidelines and understand my responsibilities as stated 

above. 
 
 
________________________________________________       ____________________ 
            Student’s Signature                                            Date 

 
 

mailto:waybranj@dickinson.edu�
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Instructions for Requesting Books in Alternative Format 

 
 

Please read these instructions before proceeding.  

 

You are responsible to 
have all information completed and for providing original receipts for the 
books you are requesting. 

 
o Students with appropriate documentation on file with Disability 

Services may be able to receive alternate formatted books.*  
Specialized formats mean Braille, audio or digital text, which is 
exclusively for use by blind or other persons with disabilities.  
Electronic text (“e-text”) means a computer readable electronic file that 
duplicates a physical text such as a textbook.  There are many types of 
e-text formats, including but not limited to ASCII, RTF, HTML, 
SGML, and PDF.   

 
o After purchasing your books, you will need to fill out a “Request for 

Books in Alternative Format” form, which is available through 
Disability Services, either through the office, which is located in Biddle 
House, or on the Academic Advising/Disability Services website 
at http://www.dickinson.edu/departments/advising/disabilityservices.ht
ml.  

 
o After completing the above-noted form, submit it to Disability Services 

as soon as possible, along with the original receipts of purchase for 
each book you are requesting in alternative format. 

 
o You must note the type of format you will need. 

 
o It takes several weeks to get your selections sent to our office.  It would 

be helpful if you provide a copy of the course syllabus for each book so 
we will know when you need to begin reading each book. 

 
o Until your selections arrive, you may use the Kurzweil 3000, which is 

located in the library.  Please notify the Coordinator of Disability 
Services if you need to be oriented on the use of Kurzweil. 

 
o When your books arrive, we will notify you by email.  Please come to 

Disability Services in Biddle House in order to receive them. 
 

o All of the materials provided to you in alternative format are covered 
under the copyright law and may not be copied or shared with others. 

 

    
  

 *Please note:  We will attempt to obtain electronic text first from the publisher of the  
textbook.  If the title is not available from the publisher, we will need to scan your copy  
of the textbook to convert the book to an electronic format. 

 
 
 

http://www.dickinson.edu/departments/advising/disabilityservices.html�
http://www.dickinson.edu/departments/advising/disabilityservices.html�
http://www.dickinson.edu/departments/advising/disabilityservices.html�
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Testing Center Guidelines 

 
 
The following guidelines have been established to ensure a secure 
testing site provided by Dickinson College and for protection of 
students being tested: 
 
 

o You must bring your college ID in case you are asked to 
present your ID to the proctor for identification. 
 

o All pockets must be completely cleared.  Notes of any kind 
must be placed in your book bag.   
 

o The following are not permitted in the Testing Center, the 
Biddle House Conference Room, a library study room, or 
any other room/office used for testing:  Cell phones, PDAs, 
IPODs or communication devices of any kind, bags of any 
kind (hand bags, book bags, purses, tote bags, gym bags), 
folders, notebooks, class papers, class notes, flash drives or 
other data storage devices brought in from outside.  

o Exceptions to this guideline apply as follows: 
 When students are permitted specific 

items/resources for use in testing, in which 
case, only the items listed and approved by 
the instructor are permitted in the testing 
center – these items will need to be verified 
in advance by the proctor. 

 When students use a computer, they will be 
provided with a flash drive supplied by 
Academic Advising. 

 
o Coats, hats, and heavy clothing are not to be worn while 

testing – they are to be placed on a coat hanger in the room 
or in a safe location selected by the proctor. 
 

o Your proctor will assist you with placing your book bag and 
other materials in a safe location while you are being tested – 
these items are never kept near the student.  
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Confidentiality and Release of Information 

 
 

• Dickinson College complies with the federal and state laws 
that address a student’s right of privacy in his/her education 
record.  The Family Educational Rights and Privacy Act 
(“ FERPA”) , the guiding federal statute that established 
standards for confidentiality in education records, defines 
education records broadly to  include information provided 
as part of the disability documentation process.  The college 
maintains the confidentiality of such records and will not 
provide any such records or information from the records 
other than in compliance with the statute.   

 
• All disability-related information for students is housed in 

Disability Services, which is located in Academic Advising.  
 

• Each student who discloses a disability to the Coordinator of 
Disability Services has a separate file maintained in a secure 
location.  

 
• Disability Services does not routinely provide information 

about a student’s disability to faculty.   
 

• Students control whether any particular faculty member is 
apprised of their right to accommodations.  Students who are 
eligible for accommodations are given an accommodation 
letter at the beginning of each semester, and the student 
decides with which of his/her professors he/she will share the 
information. 

 
• Students who are eligible for accommodation(s) may elect to 

sign a form providing permission to Disability Services to 
forward a copy of the accommodation letter to the student’s 
faculty advisor or other appropriate offices of the college 
from which accommodation(s) are needed each semester. 

 
• Disability Services will retain all disability documentation 

for six years following a student’s separation from the 
college. 
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Disability Grievance Procedure 

 
 

 
A student wishing to bring a complaint against the college 

or a member of the staff or administration regarding 

discrimination based upon legally protected characteristics such as 

race, gender, national origin, ethnicity, disability, or military status, 

or upon violations of federal, state or local statutes, must do so in 

writing to the Dean of Students.  This procedure does not apply to 

grievances involving faculty or grievances arising solely from 

violations of college policy or grievances in connection with 

sexual harassment or the resolution of charges of misconduct 

against students, for which the College currently has independent 

procedures outlined in the Academic Handbook, Student 

Handbook, College Bulletin, and other documents. 
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Transition Issues for Students with 
Disabilities at the Postsecondary Level 

 
 
 

Many students with disabilities leave high school and 

transition to college not knowing that their rights, roles, and 

responsibilities to education have changed.  The laws that 

govern high school, specifically the Individuals with Disabilities 

in Education Act (IDEA), which has created special education 

programs in public elementary and secondary educational (ESE) 

settings, do not extend to post-secondary institutions.  

Accommodations for students with disabilities at the 

postsecondary level are not designed to create an academic 

advantage or assure graduation.  Rather, they are designed to 

provide access and help level the playing field for those who have 

disabilities.  To read a letter regarding this subject from Stephanie 

Monroe, Assistant Secretary for Civil Rights, United States 

Department of Education, Office for Civil Rights, dated March 16, 

2007, students with disabilities and parents of students with 

disabilities should visit http://www.ed.gov/about/offices/ 

list/ocr/letters/parent-20070316.pdf.  Ms. Monroe’s letter 

addresses changes in the laws pertaining to transition issues from 

high school for students who continue their educational studies in 

college.  Also, recommended and available from Disability 

Services is a handbook published by the United States Department 

of Education, Office for Civil Rights titled Students with 

Disabilities Preparing for Post Secondary Education: Know Your 

Rights and Responsibilities.  

http://www.ed.gov/about/offices/%20list/ocr/letters/parent-20070316.pdf�
http://www.ed.gov/about/offices/%20list/ocr/letters/parent-20070316.pdf�
http://www.ed.gov/about/offices/%20list/ocr/letters/parent-20070316.pdf�
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 The following is a comparative list of some of the changes 

in the rights, roles, and responsibilities encountered by students 

with disabilities when they transition to college: 
 

• In public elementary and secondary educational (ESE) 

settings, students have a right to a “free appropriate public 

education” and the right to attend in their particular school 

district without having to apply for admission and without 

having to be academically or technically qualified.    
 

• In college, a student

 

 must apply to a postsecondary 

institution in order to continue his/her education, and 

he/she must be “otherwise qualified” to meet the 

“academic and technical standards requisite to 

admission or participation in the recipient’s education 

program or activity.” 

• In public ESE settings, the school district is responsible 

for identifying, testing, and serving the needs of students 

with disabilities. 
 

• In college, students

o identifying and self-disclosing the disability 

 with disabilities are responsible for: 

o providing financially for any  required 

documentation necessary to substantiate the 

existence of a disability 

o self-advocating for  disability-related needs 
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• In public ESE settings, students with disabilities have a 

right to receive support from a learning support or regular 

education instructor.  This instructor serves as an advocate 

on behalf of the student to ensure his/her special 

education.  The instructor may also serve as an academic 

coach to assist and provide various educational services 

and supports based on the student’s Individualized 

Education Plan (IEP) or 504 Plan. 

   

• In college, there is no IEP, no 504 Plan, no special 

education, no learning support instructor, and no 

academic coach.  Instead, students

 

 with disabilities 

have a responsibility to be proactive and to take the 

initiative in self-advocating for their specific needs.  

Students with disabilities should seek information 

regarding the array of services offered to all students 

on campus, and then access appropriate services as 

needed; such as peer tutoring, writing center tutors, 

instructions in skills and strategies for academic 

success, assistance of a learning specialist, the health 

center, and the counseling center.  A list of available 

resources can be found in this Handbook, under the 

Campus Resources section.   
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• In public ESE settings, schools have a responsibility by 

law to provide students with an education commensurate 

with state and federal standards designed to assure success 

of high school graduation.  

 

• In college, a student

 

 is responsible for his/her success.  

Colleges must provide access to educational programs 

and services, and they must respond to appropriately 

made requests for eligible accommodations.  Once 

accommodations have been provided, however, it is up 

to the student to manage his/her success.  Each student 

maintains his/her individual right to succeed or to fail 

in the academic setting. 

• In public ESE settings, where students are minors, parents 

assume an active role in the decision-making process 

regarding their child’s education. 

 

• In college, a student is considered an adult and is 

expected to advocate and participate in facets of 

his/her education, including those issues surrounding 

disabilities.  Parents do not have access to information 

about their children’s academic success, including 

information related to disabilities and accommodations, 

without the written permission from their children.  

Dickinson College encourages its students to actively  
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• participate in this process as part of the overall 

educational opportunities available at the College. 

 

• In public ESE settings, students may be provided with 

accommodations that would not be considered reasonable 

in a college setting.  For example, a high school student 

may be allowed to waive or substitute certain courses, or 

he/she may be given extensions on assignments as an 

accommodation. 

 
• In college, accommodations that lower the standard or 

integrity of a course or program are not available.  For 

example, colleges are not required to offer 

substitutions or waivers for courses as a modification if 

the course is considered an essential part of a program 

or degree.  Additionally, extensions on assignments 

and word banks are not considered reasonable 

accommodations in higher education.  Instead, 

students are provided with a syllabus in the first week 

of the semester and completion of assignments in a 

timely manner is viewed as a time management and 

organizational issue. 

 

• In public ESE settings, students are offered a Behavioral 

Intervention Plan (BIP) to help control/teach behavior that 

is a manifestation of one’s disability. 
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• In college, a student must comply with the institution’s 

code of conduct. 
 

• In ESE settings, a student spends approximately 35 hours 

each week in the classroom setting.  For some courses, the 

requirements for reading, homework, and out-of-class 

study may be minimal.  At times, a student may be able to 

complete coursework during a resource period or during 

their daily school hours.  
 

• In college, classes and instruction are structured 

differently.  Students spend less time in the classroom 

and much of this time is lecture-based.  Approximately 

12 hours each week are spent in the classroom setting 

for full-time students.  This does not mean all 

additional time is free time.  Rather, students are 

expected to incorporate two to three additional hours 

of study time into their schedule for every one hour 

spent in the classroom.  Studying consists of reading, 

writing, research, reviewing, and preparing for exams 

or assignments.  A much greater portion of the 

educational opportunities afforded by the college is 

self-directed. 
 

• In ESE settings, students are not expelled or removed 

from school for a bad grade or a low grade point average.   
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• In college, your grades matter!  If your grade point 

average for the semester falls below a particular 

criterion for good standing, you will be placed on 

academic probation.  Or, if your cumulative grade 

point average does not meet the requirement for good 

standing, you may be required to withdraw from the 

college.  Other sanctions for failure to maintain an 

acceptable grade point average may also be imposed. 

 

• If you decide to disclose a disability, make sure you 

provide appropriate documentation, contact the 

Coordinator of Disability Services, maintain 

communication with your professors, and use all 

eligible accommodations based on your needs for each 

particular course.  Most of all, make sure that you 

know what services are provided on campus, that you 

know where they are located, and that you are 

proactive in accessing available services as needed. 
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Helpful Tips for Discussing and Accessing  

Accommodations in the Classroom 
 
 
 

• In choosing courses and selecting a major, consider 
whether you can meet the requirements of the 
course or major with accommodations   
 

• What alternatives, such as accommodations or 
modifications might be available? 

• Are there courses within the major for which 
certain accommodations are not available and 
in which you are less likely to succeed, even 
with accommodations? 

• Use your academic advisor and the 
Coordinator of Disability Services to assist you 
in reviewing these issues. 
 
 

• Once you have been provided with an 
accommodation letter by the Coordinator of 
Disability Services, meet with your professor(s) as 
early in the semester as possible 
  

• Request an appointment  
• Let your professor(s) know the meeting is  
 about a request for academic accommodation(s) 
• Be specific 

• Discuss your disability-related strengths 
and weaknesses with your professor(s) 

• Tell your professor(s) about each specific 
accommodation you will need in the class 

• You do not need to disclose the diagnosis 
of your disability 
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• Maintain communication 
• Throughout the semester, stay in contact with 

your professor(s) to discuss any concerns you 
may have with regard to your eligible 
accommodation(s)  

• Also, stay in contact with the Coordinator of 
Disability Services 

 
 

• Report all problems 
• All problems regarding eligible 

accommodation(s) should be reported 
immediately to your professor(s) or to the 
Coordinator of Disability Services  

• Any problem that prevents a student from 
physically accessing a classroom, instruction, 
or instructional materials needed for the course, 
should be reported immediately to the 
Coordinator of Disability Services. 
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Campus Resources 
 
 
 

Academic Advising 
Biddle House         (717) 245-1080 
http://www.dickinson.edu/departments/advising/  
(Academic Advising coordinates a variety of resources and academic 
support services for Dickinson students such as: Faculty Advisors, Class 
Deans, the Coordinator of Disability Services, and Peer Academic 
Advisors.  Students who are seeking a peer tutor, or one of the many 
workshops, or one-on-one instructional meetings with a learning 
specialist to discuss various skills and strategies for academic success 
should contact Academic Advising.) 
 
 
 
Ask a Librarian for Help 
Library   (717) 245-1397 
http://lis.dickinson.edu/Library/Research/libraryliaisons.htm 
(Librarians are available to provide help with all stages of your research.  
You can ask for a librarian at the Library Circulation Desk or schedule an 
appointment with the Liaison Librarian for a specific department.  Help 
answering research questions is also available by email, IM, or phone.) 
 
 
 
Career Center 
Biddle House         (717) 245-1740 
http://www.dickinson.edu/career/  
(For student employment and internship opportunities) 
 
 
 
Counseling Center 
Kline Annex, 2nd Floor        (717) 245-1485 
http://www.dickinson.edu/departments/couns/  
(For counseling needs) 
 
 
 

http://www.dickinson.edu/departments/advising/�
http://lis.dickinson.edu/Library/Research/libraryliaisons.htm�
http://www.dickinson.edu/career/�
http://www.dickinson.edu/departments/couns/�
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Disability Services 
Academic Advising 
Biddle House         (717) 245-1080 
http://www.dickinson.edu/departments/advising/disabilityservices.html  
(The Coordinator of Disability Services reviews documentation and 
coordinates accommodations for students with disabilities along with 
services for students with temporary impairments.  The Coordinator of 
Disability Services also serves as a learning specialist to provide 
workshops and one-to-one instruction on various skills and strategies for 
academic success.)   
 
 
 
Health Center 
Kline Annex, 1st Floor        (717) 245-1835 
http://www.dickinson.edu/departments/health/  
(For medical/health related issues) 
 
 
 
Peer Tutoring    
Academic Advising 
Biddle House         (717) 245-1080 
http://www.dickinson.edu/departments/advising/peertutoring.html  
(For tutoring in specific courses) 
 
 
 
Student Affairs 
Holland Union Building  (717) 245-1671 
http://www.dickinson.edu/stulife/  
(For information on campus activities and organizations at Dickinson 
College) 
 
 
 
Writing Center 
Library          (717) 245-1620 
http://www.dickinson.edu/departments/engl/writingcenter/ 
(For assistance with writing assignments) 
 

http://www.dickinson.edu/departments/advising/disabilityservices.html�
http://www.dickinson.edu/departments/health/�
http://www.dickinson.edu/departments/advising/peertutoring.html�
http://www.dickinson.edu/stulife/�
http://www.dickinson.edu/departments/engl/writingcenter/�
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Additional Resources 
 
 

AHEAD – Association on Higher Education and Disability.   
AHEAD is the premiere professional association 
committed to full participation of persons with disabilities 
in postsecondary education.”  Their resources are broad-
based and supportive of individuals with all types of 
disabilities. Online resource:  http://www.ahead.org.)  

 
American Foundation for the Blind (AFB) - A U.S. nonprofit  

organization enabling blind or visually impaired people to  
achieve equality and access.   www.afb.org.  

 
Autism Society of America (ASA)  - A leading online resource for  

individuals with an Autism spectrum disorder.  
http://www.autism-society.org 

 
Brain Injury Association of America – A leading national  

organization serving and representing individuals,  
families, and professionals who are touched by a 
traumatic brain injury (TBI).  BIAA provides 
information, education, and support to assist 
individuals living with TBI.  www.biausa.org. 

 
Bransford, John, ed., Committee on Developments in the Science  

of Learning, Commission on Behavioral and Social 
Sciences and Education, National Research Council.  How 
People Learn: Brain, Mind, Experience, and School 
(Washington, D.C.: National Academy Press, 2000).  

 
Brown, Thomas E., Ph.D.  Attention Deficit Disorder: The  

Unfocused Mind in Children and Adults ( New Haven, CT:   
Yale University Press, 2005). 

 
Captioned Media Program (National Association of the Deaf) –  

The program provides media on a free-loan basis to deaf  

http://www.ahead.org/�
http://www.afb.org/�
http://www.autism-society.org/�
http://www.biausa.org/�
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and hard of hearing persons, parents, teachers, groups, and 
organizations that serve deaf and hard of hearing  
persons.  Over 4,000 titled our in their collection and 
media is available via mail or internet.  www.cfv.org  

 
Monroe, Stephanie.  “Dear Parent Letter,” by the U.S. Department  

of Education, Office for Civil Rights, Office of the  
Assistant Secretary.  This site is an educational resource 
for students with all types of disabilities (and their 
parents), and is especially useful for students attending 
postsecondary 
education.  http://www.ed.gov/about/offices/list/ocr/letters
/parent-20070316.pdf.  

 
Mooney, Jonathan and David Cole.  Learning Outside the Lines:  

Two Ivy League Students with Learning Disabilities and 
ADHD Give You the Tools for Academic Success and 
Educational Revolution (New York: Fireside, 2000).  

 
Lavoie, Richard.  Understanding Learning Disabilities: How  

Difficult Can This Be?  The F.A.T. City Workshop,  PBS 
Video (WETA: Washington, D.C., 1996)  (This video 
details the many challenges students with LD and AD/HD 
face in the classroom.  Although the film targets students 
in the K-12 level it provides insight to educators who 
work with students with disabilities.)  

 
“Misunderstood Minds,”  Is an interactive online source developed  

by the WGBH Educational Foundation, designed to help 
educators understand disabilities in attention, reading, 
writing, and mathematics through simulated 
activities. http://www.pbs.org/wgbh/misunderstoodminds/i
ntro.html.    

 
Mobility International USA:  An excellent resource for students  

with disabilities.  Mobility International USA (MIUSA) 
aspires to empower people with disabilities through 
international exchange, information, technical assistance 
and training, to ensure the inclusion of individuals with 
disabilities in international exchange and educational 
programs.  http://www.miusa.org/ 

http://www.cfv.org/�
http://www.ed.gov/about/offices/list/ocr/letters/parent-20070316.pdf�
http://www.ed.gov/about/offices/list/ocr/letters/parent-20070316.pdf�
http://www.ed.gov/about/offices/list/ocr/letters/parent-20070316.pdf�
http://www.pbs.org/wgbh/misunderstoodminds/intro.html�
http://www.pbs.org/wgbh/misunderstoodminds/intro.html�
http://www.pbs.org/wgbh/misunderstoodminds/intro.html�
http://www.miusa.org/�
http://www.miusa.org/�
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National Association of the Deaf – A national organization  

safeguarding the accessibility and civil rights of deaf 
and hard of hearing Americans in education, 
employment, health care, and 
telecommunications.  www.nad.org.  

 
National Clearing House on Disability & Exchange:  This site is a  

comprehensive one-stop resource for individuals with  
disabilities, exchange and disability staff interested in 
study, work, intern, volunteer, research or teach abroad 
programs.  http://www.miusa.org/ncde/ 

 
National Mental Health Association (NMHA) – The NMHA  

website is a resource to provide information on health and 
mental illness to individuals with mental health 
disorders.  http://www.nmha.org  
 

Office of Vocational Rehabilitation (Pennsylvania) – For  
information on vocational counseling and the governor’s 
committee on Employment of People with Disabilities, 
call 717-787-4746 or 
visit http://www.dli.state.pa.us/landi/cwp/view.asp?a=128
&q=61197.  

 
Pennsylvania’s Assistive Technology Lending Library  - The  

Lending Library is a free service geared for individuals 
with disabilities, especially individuals with physical, 
sight and hearing impairments, as well as learning 
disabilities.  The Lending Library enables Pennsylvanians 
with disabilities of all ages, including individuals who 
may be from out of state and attending a Pennsylvania 
college or university, to try a variety of assistive 
technology devices, in order to decide what device is best 
suited for their needs.  For lending, please contact:  877-
722-8536.  To view their selection of items, please 
visit: http://disabilities.temple.edu/atlend. 

 

http://www.nad.org/�
http://www.miusa.org/ncde/�
http://www.miusa.org/ncde/�
http://www.nmha.org/�
http://www.dli.state.pa.us/landi/cwp/view.asp?a=128&q=61197�
http://www.dli.state.pa.us/landi/cwp/view.asp?a=128&q=61197�
http://www.dli.state.pa.us/landi/cwp/view.asp?a=128&q=61197�
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Quinn, Patricia O.  ADD and the College Student:  A Guide for  

High School and College Students with Attention Deficit 
Disorder,  (Washington, DC: Magination Press, 2001). 
 

U. S. Department of Education, Office for Civil Rights, “Students  
with Disabilities Preparing for Postsecondary Education: 
Know Your Rights and Responsibilities,”  This site is an 
educational resource for students with all types of 
disabilities, and is especially useful for students attending 
postsecondary 
education.    http://www.ed.gov/about/offices/ 
list/ocr/transition.html. 

http://www.ed.gov/about/offices/%20list/ocr/transition.html�
http://www.ed.gov/about/offices/%20list/ocr/transition.html�
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